	長者學苑發展基金申請表格

(在專上院校成立長者學苑／提供長者學苑課程)  

Elder Academy Development Foundation 
Application Form
(Setting up of Elder Academy / Provision of Elder Academy Courses in Post-secondary Institution)


(甲)  一般資料

(A)  General Information
	
	專上院校名稱﹕

Name of Post-secondary Institution:
	


	計劃名稱：

Project Name:
	


	開始及結束日期：

Commencement and Completion Date:
	


	申請總額：

Amount Requested:
	


	
	計劃負責人姓名：

Name of the Project Responsible Person:
	


	
	職銜：

Post Title:
	


	
	聯絡方法：
Contact Details:
	電話號碼
Tel. No.：

傳真號碼
Fax No.：

聯絡地址
Correspondence Address:

電郵地址
Email Address:




(乙)  計劃書
(B)  Project proposal 
請夾附計劃書，涵蓋建議為長者提供的課程／活動目的、詳細內容、受惠長者人數、長幼共融元素及預期成效等。

Please attach the project proposal covering the objectives, detailed content, number of elderly beneficiaries, element of intergenerational harmony and expected outcomes, etc. of the proposed courses/ activities for the elderly.
(丙)  財政預算

(C)  Budget

請填妥附件的收支預算表。
Please complete the table on the estimated income and expenditure at Annex.

(丁) 提交申請
(D)  Submission of Application
	多謝遞交申請。
	Thank you for submitting the application.


	為方便處理你的申請，請檢查是否已完成下列各項：
	To facilitate the process of your application, please check if the following items have been completed:


	1.
填妥申請表格內所有項目；
	1. Complete all items in the application form;

	2.
於（戊）部「申請人聲明」簽署；及
	2.
Sign under Section (E) “Declaration by the Applicant”; and

	3.
夾附下列文件：
	3. Attach the following documents -

	(a) 計劃書；及
(b) 收支預算表。
	(a) project proposal; and
(b) table on the estimated income and expenditure.


	請把填妥的申請表格及所需文件以郵寄及電郵方式遞交長者學苑發展基金委員會秘書處—

	Please submit the application form and the requested documents to the Secretariat of the Committee on Elder Academy Development Foundation by mail and email – 

	地址：香港添馬添美道2號政府總部西翼10樓
	Address: 10/F, West Wing, Central Government Offices, 2 Tim Mei Avenue, Tamar, Hong Kong

	電郵Email：ea@lwb.gov.hk 



(戊)  申請人聲明
(E)   Declaration by the Applicant
(1) 本人保證在本申請表格填報的資料均屬真確無訛。本人明白如蓄意虛報資料或隱瞞任何重要資料，申請即告無效，同時，所有獲批的撥款將停止發放，已支付的款項連利息亦須全數退還長者學苑發展基金。蓄意虛報資料或隱瞞任何重要資料者有可能被轉介到執法機關處理。

I certify that all information given in this application is true and accurate.  I understand that if I wilfully give any false information or withhold any material information, the application will become void.  Any funding approved will be withheld and any payment made (including interest) must also be fully refunded to the Elder Academy Development Foundation.  Person who wilfully gives false information or withholds material information may be referred to law enforcement authorities. 
(2) 本人已閱讀及明白長者學苑發展基金的「撥款規定」1，並代表負責單位承諾遵守當中所有條文及守則。
I have read and understood the Funding Requirements of the Elder Academy Development Foundation and, on behalf of the responsible party, undertake to comply with all rules and regulations contained therein. 
	簽署及蓋章（如適用）：
Signature and Chop (if applicable):
	


	專上院校負責人姓名：
Name of the Post-secondary Institution Responsible Person:
	


	職銜：
Position:
	


	日期：
Date:
	


備註：個人資料（私隱）收集聲明
1. 
表格內的資料只供安老事務委員會轄下長者學苑發展基金委員會處理有關申請及推行「長者學苑計劃」聯絡之用。

2.  填表人有權隨時與本單位職員查閱或更改有關個人的資料 [Data Protection-F002]。

3.  倘對填寫個人資料有任何查詢，可聯絡基金委員會秘書處。
(電郵: ea@lwb.gov.hk 或電話: 3655 5861／3655 5007)
Remarks: Declaration on Collection of Personal Data (Privacy)

1. 
Information provided in this form will be used exclusively by the Committee on Elder Academy Development Foundation under the Elderly Commission for the process of the concerned application and communication in implementing the Elder Academy Scheme. 
2. 
The person who fills in this form may at any time contact our staff for access to or amendment of his/her personal data [Data Protection-F002].

3. 
Please contact the Committee’s Secretariat for any enquiries about the provision of personal data.

(Email: ea@lwb.gov.hk or Tel: 3655 5861 / 3655 5007)

附件 Annex  
財政預算Budget
	


	第一年（元）
1st Year ($)
	第二年（元）
2nd Year ($)
	第三年（元）
3rd Year ($)
	總額（元）

Total Amount($)

	(I) 預期收入（附分項詳情）Projected Income (with detailed breakdown)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	(a)總預期收入

Total Projected Income 
	
	
	
	

	(II) 預期支出（附分項詳情）Projected Expenditure (with detailed breakdown)

	(1) 舉辦課程／活動開支 Expenditure for organising courses/ activities

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	(1)小計Sub-total:
	
	
	
	

	(2) 行政開支（附分項詳情）註 Administrative expenses (with detailed breakdown)Note

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	(2)小計Sub-total:
	
	
	
	

	(b)總預期支出

Total Projected Expenditure  =(1)+(2)
	
	
	
	

	(III)申請金額Amount Requested    

   = (b) - (a)
	
	


	
	


註 : 行政開支不可多於舉辦課程及活動總開支的15%。
Note: Administrative expenses should not exceed 15% of the total expenditure for organising courses and activities.
申 請 書 覆 函
ACKNOWLEDGEMENT OF APPLICATION

	我們收到你的申請表格，現正詳加審閱。當審批完成後，我們會通知你有關申請結果。
Your application form has been received and is now being processed.  When the vetting is completed, we will inform you of the result of application. 

申請計劃名稱
Title of Application 

申請編號 
Application No. 

(只供有關部門填寫) 

(Official use only)


	(請填妥下列資料) 

 (Please fill in the following information) 



	計劃名稱：
	


	計劃負責人
	
	申請表聯絡人

	姓名：


	
	姓名：



	職銜：


	
	職銜：



	聯絡電話：


	
	聯絡電話：



	電郵地址：


	
	電郵地址：



	傳真號碼：


	
	傳真號碼：




  　
1 有關「撥款規定」可於「長者學苑計劃」網頁下載 The concerned Funding Requirement is available for download from the website of the Elder Academy Scheme (https://www.elderacademy.org.hk/tc/application-for-funding/).
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